Indbridge

22 Figor Strata 100, F. Ortigas Jr. Road,

San Antonig, Pasig City
k- 638-06-60 loc 105
PERFORMANCE EVALUATION REPORT FORM
Name ofEmployee: JOHN LoyD B, HITEROZA Date of Rating: Date Hired: August 13, 2024
Position: Accounting Staff
Location; MRCH.0 Department: Accuuming
Rating Period: September 2024 to November 2024
Purpose of Rating: 3rd Month Assessment

FACTORS RATING POINTS

Has required Has required
knowledge of own & | knowledge of own
related work. work only,

Needs additiona]
instruction and
guidance.

1 to 4 pts,
Remarks : ﬁm’wﬁh needs qudﬂm A Some areas, he's -flex}bk n tearning  both
Ale & Alr msn 4.

Has exceptional knowledge of his
own&related work,

1. KNOWLEDGE oF WORK

Seldom meets
standards.

Usually exceeds standards. Meets standards,

Never meets standards,

2. PRODUCTIVITY 20 to 29 pts, 1to 19 pts, 2¢

R ks Cmne\gﬁ{gq 0% work s mhs-ﬁqohg but mucst remember b dmbt check

emar :
&B\S’ﬁmq bqorc subm\suon
Usually Sometimes Rarely

3. INITIATIVE q

Remarks: \xd?s. euk Jien the fam nteded it.

Rarely responds to
Always dedicated to duty. company needs,

4. DEDICATION TO DUTY 9t0 10 pts, 1104 pts. 2

4nsks ’m* somelies W order iy

Dedh ah " *k as
Remarks : Xovakd cae Fx\m Ni&"s i e T it

Complete ’fﬁem e didet check

Always Usually Sometimes Rarely.
cooperative cooperative cooperative cooperative
COOPERATION 9010 pts. _8pts. 2ozpes. ) twape | 9
S. , ;
Remarks: With postie alfitude W ding *ags. Spending exkm bewrs is noh an issue ohen
d'wnw( ﬁ‘.’ﬁﬁ of RECEsSany .
Tardiness w/n the allowable no.or With written With one (?) day With 3 days suspension,
less. warning/s suspension
6. ATTENDANCE & (1st Offense) (2nd Offense) ! (3rd Offense) q
PI‘JNCTU:‘UTY? 9to0 10 pts. 7 to 8 pts. 5 to 6 pts. | 1to 4 pts.
t $Hi Hhi I
Remarks: K comes o otk op Hme ond i iy therel tacdness s ibs ik, the alboable
fienit .
No record of .
No record of accident accident but w;/ 2 Had an accic!ent o;had
No record of t/infraction against | butwy/ 1 infraction infraction against m:g:iri:noi):g?gty?ns
our safety/ housekeeping rules against our safel;y/ our safety/ - corvirloa
7.SAFETY AND / OR housekeeping rules housekeeping rules q
HOUSEKEEPING
1to 4 pts.
9 to 10 pts. | 8 pts. | 5 to 7 pts. | p

Remarks: Can{ remember -y vidkation in '"”‘"kzaf{“j rulee.

TOTAL %

Previous Challenges and Accomplishments:




Areas of Strengihs:

Areas of Weaknesseg / Development:

Acknowledged By:

RatedBy . 1 2
Printed Nape & Signar'tfre :

Employee Name -

Printed Name Signature

Date i D
Y E—— = M £

(mm /dd/yy)

RECOMMENDATIDNS:

L

Approved by

\ Date Signed

mm /dd /yy
Approved by Date Signed
\
mm /dd / yy
President's Signature ; Date Signed
T
mm /dd /yy

L

EMPLOYEE DETAILS:

Amount of Increase:
Date Hired:

mm /dd /yy

Present Rate:
Date of Last Increase:

mm /dd /yy

Date Appointed to Present Position:

New Rate:

=

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation Reviewed by:

:
Approved Recommended Rate - Human Resource Department
Approved Recommended Position -
Effectivity Date 1
mm /dd / yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
50-74 Average
49 below Below Average




